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1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding f25,000 must complete Form 3 of the Annual Governance and Accountability Return at
ihe end of each financial year in accordance wilh Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority s internal auditor.

;i:r., i:r..r.r.i :r:ii.! :- must be completed and approved by the authority.
r --,:,:r-. r is completed by the external auditor and will be returned to the authority.

3. The authorily must approve Section '1, Annual Governance Statement. before approving Section 2,
Accounting Stalements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding t25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of f40 +VAT:
. the Annual Governance and Accountability Return Sections 1 and 2, together wilh
. a bank reconciliation as at 31 March 2023
. an explanation of any significant year on year variances in the accounting statemenis
. notificatjon of the commencemeni date of the period for ihe exercise of public rights
. Annual lnternal Audit Report 2022123

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once ihe external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

ti :f:i tr";)tt;,:;r, Qii:;j liii*i;i u, *{.*;

Under the Accounts and Audit Regulations 2015. authorities must publish the following information on
the authority websiteiwebpage:

Before 1 July 2023 authorities must publish:

. :r.,, -: -;:r : .a:. .rrr.,: a:,;!,, .:-:-:r I .ii,.jl::t. Lllj-.l :l ' .:
" i,:r'-,r:.i: --. ,*a.i:i)ri, i,,tr: !l l ,: l r: il ,,:: , ' S ;iai,: ! .:..:t : ., ...

Not later than 30 September 2023 autlrorities must publish:

' 1.1.:r ,:,,"::t ':1 . i::ri!:,.ri!j ,1,i:t::i:-;,r iir,l;,-,:1 .:i;r;.r a:irti:i,a,,:l:,

It is recommended as best practice. to avoid any potential confusion by local electors and interested
parties. that you also publish the Annual lnternal Audit Report, page 3.

The Annual Governance and Accountab,lity Relurn conslrlutes lhe aon(tal return referred to in lhe Accounls and Audit Regulations 2015.
Throughoul, the words extemal auditof have the same meaning as the woads 'local auditor rn the Accounts and Audit Regulattons 2015.

-fcr a complcle list af badics lhal fiay be smallcr authorilics refet lo schedulc 2 to lhe Local Audit and Accountability Ad 2A14

Annual Goverlance and Accountdbrlly Retur'2022/2J Form 3
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' The authority must comply wilh Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in tfie Practitioners' Gulde. which is updated from time to time and contains everyihing
needed to prepare successfully for the Iinancral year-end and the subsequent work by the external auditor.

' Make sure that the AGAR is r:omplete (no highlighted boxes left empty) and is properly signed and dated.Any
amendments must b,e approved by the authorily and properly initialled.

' The authority should recerve and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts.

. Use lhe checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023.

. The Annual Governance Statement (Section 1) musl be approved on the same day or before the Accounting
StatemeDts (Sectron 2)and evidenced by the agenda or minute references.

' The Responsible Financial Officer (RFO) must cedify the accounts (Section 2) before they are presented to
the authority for approval. The authorily must in this order: consider, approve and sign the accounts.

' The RFO rs required to commence the public nghts period as soon as practical after lhe date of the AGAR approval.

' You must inform your external audilor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

' fu'lake sure thal the copy of the bank reconci|ation to be sent to your externai auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliatron to Box 8 on the accounting
statements (Section 2, page 5). An explanaiion must be provided of any difference betlveen Bcx 7 and
Box 8. More help on bank reconciliation is available in lhe Practitioners Guide-.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanahon. The external auditor wants to know lhat you understand the
reasons for all variances. lnclude complete nurnerical and narrative analysis to support the full variance.

' lf the bank reconcilation is incomplele or variances not fully explained then additional costs may be incurred.

' Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 af 2022) equals the balance brought forward in the current year (Box 1 of 2023).

' The Responsible Financial Officer (RFO). on behalf of the authorily. must set the comn'rencement date for the
exercise of publrc rights of 30 consecutive working days which must include the flrst ten working days of July.

' fhe authority must publish on the authority website/webpage the inforrnation required by Regulation 15 (2),
Accounts and Audrt Regulations 2015, including the period for the exercise of public rights and the narne and
address of the external auditor before 1 July 2023.

All sections 
. 
Have all hrghlighled bol:s have been completed, /
Has all addrlional tn{ormation requested. including tne Jates seitor ttre perioO ,/for the exercise of public rights. been provided fgr the external auditor?

lnternalAud l Report Have allhrgnl.gfrteO boxes Ueen co.pleteO cy the,nter"alaudttorand explanat r;)t\sp.ovded? u/
For any statement io which the response is no' has an explanation been published?

Has the authority s approval of the accounting statements been confirmed by

Section 1

Section 2

Seclions 1 and 2

Has the bank reconcrlation as al 3'l March 2023 been reconciled to Box B?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Trrrst funds - haJe all disLlosJres bcen 'ade if lhe dulhoriry as a body corporate rs a
sole mallaging trustee? l.lB: do not send trust accounting statements unless requested_

,r'
Kw"

t/'
*Goveroance and Accountability for Smatter Authoritiss in England - a Practitioners' Guidd to Proper Practices

can be downloaded lrom www.nalc-gov.uk or from www.ada.org-uk

Annual Governance and Accountabilitv Return 2022l23 Form 3
Local Councrls, lnternal Drainaqe Boairls ano olher Smaller Autho tres*
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Morchard Bishop Parish Council

https://www.morchardbishop-pc.org.uk

During the financial year ended 31 March 2023 this authority's internal auditor acting independently and on ihe basis
of ao assessment of rrsk, carried out a selective assessment of compliance with lhe relevant procedures and controls
in operation and obtalned appropriate evidence from the authority.

The internal audrt for 2022123 has tieen carfled out rn accordance wrth thrs authority's needs and planned coverage.
On the basis of the findrngs rn the areas examined, the ,nternal audit conclustons are summarised in this table. Set
out below are the obleclrves of internal control and alongsrde are the internal audit conclusions on whether, in all
significaot respects, the control objectrves were being achieved throughout the financial year to a standard adequale
to meet the needs of this authority.

-. Appropriaie accounting records have been properly kepl throlrghout lhe finilncial year. r'
Th s authority complied with its financial regulatiofls. payments were supported by nvoices. all y'
-rp.ndjtLrre .ras apuroved and VAT \4as app'oprarely dccounlFd 'o..

' Thrs aulhorilv assessed the slqnaricanl rlsks lo achrevrnq;ts obiectives and reviewed the adequacy r'n'a,ra19e"ne-ls 10 nrenage these

The precept or rales requirement resL,lted from an adequate budgelary process. progress agarnst y' ,

lhe budgel was regularly nronilored, and reseryes were appropriale.
: Expecteci incorre lvas fully receaved. based oo cor.ect pnces. properly reco.ded and promptly r'

bankedi and VAT was appropriately acco(rnled Jor.

,: Petty cash payments were properly supported by receipts, all petty cash expendilure was approved r',lnd \'AT dppropfldlel,r ac(o.,nleo for.

r, Salaies to employees and allowances to membe.s were paid in accordance with this authority s
approvals and PAYE and NI requirements were properly applied.

Asset and investmenls registers were {)onrplete and accurale and properiy marntarned.

and payments or income and expendllure). agreed to the cash book, supported by an adequate audit r'
trailfrornUnderlying.ecordsandWhereappropriatedebtorSaidcreditorSweIep!.operlyrecorded'

lf l.le duthonly ce4y' r.o .lself as exe rpr l,o,r a liTl.Leo d(suran.e revie\^ in 2U2l 22 rl rrel the
exempt,on caleria and correctly declared riself exempt. r'

(For local councils only)
Trust funds lincluding charitable)- The council mel jts

The authorily published the required rntormation on a website/weboage up to date at the t;me ol the
rnternal audit rn accordance wilh the relevant legislation. v

:,1 In th-a yea. covered by this AGAR, the authority correctly provicied ior a p.rioj foi fne erel.cisu of
public rrghts as requ red by the Accounis and Audit Regulataons . , r'

The aLllhoflty 1as complr. d !r th th^ pubh.at.on 'pqJ're4rents ror 2021 22 ACAR

.esponsibilities as a l.ustee.
ffiffiwffi:ffi*

r'
For any other rsk areas ldentified by thrs authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) rnlernal audrt undertaken

2410712023

Signature of person who
carried oul the internal audit

Name of person who carried out the internal audit

Mrs Susan Shelley

Dare 2410712023

'lf the response is 'no'please state the implicali{ns and action being taken to address any weakness in conirol
identified (add separate sheets if needed).

"Note: lfthe response s'not covered'please stale when the most recent inlernal audit wo* was done in this area and when it is
next planned; or, ifcoverage is not required the annual internal audit report must explarn why not (add separate sheets ifneeded).

Anl,Ual Coverndnue ar.d Accounlabrl ly Retlrrq 2022,23 Form 3 Page 3 of 6
Local Councils, lnternal Drainage Boards and olher Smaller Authorities
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We acknowledge as the members of:

Morchard Bishop Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statemenls. We confirm, 1o the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2023, that:

. We have put in place arranqernents for efleclive fr,)ancjal
managenlenl dufLng lhe year. and for lhe preparalion of
lhP a..o-r'r n . >l<r'Fnen_s

, We mainiained an adequate syslem of interrlal cc'ntrol
rncluding rneasures desrgned to prevent and delect ftaud
ano corruption and reviewed rls effectrveness-

We look all .eason.ble siens to assure ourselves
thaf {here are no matters oi actuaJor polenlial
non-compliance !,vrth laws. regulalrorrs and P.oper
Praclries lhal could have a srgnificant firanc,al effeci
on ihe ability of this authorily to conduct ts
bus ness o, manage rts finances.

preparcd lts ecc.junlitlg slalefierts in acoordarce

'/tilh the Accolnts and Audtl Regttlatians

has anly done whal il has the legal powet lo da an.l has
camplicd wlh Prapcr Praclrces n dolng so

r ; We provrded p.oLrer opportun,ty during the year for
- - 

iuring the yea qave r// persons ,rerest e(i lhe opparluntly to

the exerc se of eleciors righ6 rn accordance \,vtth the y' r$pecl ard ast queslrors atlaot lhis aulharly s a.caurts
reqr.r rements oI the Accou;ts and Audrl Regrlalrons. . 

alhet tsks tt\rve carried ou1 an assessment of the risks iacing lhis cL|'tstdcrcd and documented lhc fhancBl and
authority and took appropnale sieps to manage lhose , r' faces and (leall wlh lhe.n ptopedy.

nsks including the inlroduction of lntcrnal controls and/or
-/ ..n.rl .,rrr.r, ,'. , uve' a-a"e lpqu,ed.

We naintarned ihrouqholrt lha ycar an adeq'Jale and affanqed far a compelent person. tndependenl af lhe linancal
effeclive system oi nlernai audri of the accounllng
reccrds and conLrol systems. '_ ntemalconlrcls mee.l lhe Beeds af lhis smaler aulhonlyp 

'levos 
al u15 .llld cl du|,Ul1Il

We Look appropriaLe action on all malters raised
in relro,ls ironr inlernal and exteanal auclt.

tesponded La nallers braughl la ils alleolion b)/ tnletnal and

canlrals atrd pracedu.es. 10 yve an abieclive vtew an v'helhet
. nn1nlal./\nlnl. mcct lhe necds af lhis smaller aulhonlv

rt.. tJ.cd -vP y11, 4 4 l.l tJu. d ha, e ob't,t tl s t-Jstnpss uc I,u /!
during thc year nchklng events taktng place after lhe year

dlrrifg or ailer the yea.-end, have a financial rmpact on /
thls aulhonty and, where approprlale. have rncluded lhenl
in the accouni ng slatemenls

: {For tocat conncits oniyl rrurt rrn,t. iir"iro,ng ffiffiffi nii a,tet ait or ,ts ,esponstbttnies rlherc as a bady

We considered rvhelher aoy litigat on liabilrlles or
commitments. events or lransaclions. occurring eilher

chariiable ln our capac ty as the sole managing Wffiffiffi carp.trale. E a sole rlanagtng hustce of alocal
trLrstee we drscharged our accounlabrl(y WSffiffi trusl o/ 14rsrs

responsib,lrties lor lhe [und(s) assels. rn.luding
fnancral repor't ng and. ii reqrrred rndepenclenl : y'
crd,l ndfio^ o' aqo,

'Please prgvide explanatigns lo the external auditor on a separale sheet for each 'No'response and describe
how lhe authority will address the weaknesses identilied, These sheets musl be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a
rneeting of the authority on:

03t07t2023

and recorded as minute reference

3rd July 2023 ltem 10.

https://www.morchardbishop-pc.org.uk

Signed by the Chairman and CIerk of the meeiing where

Chairman

Clerk

Annual Governance and Accountability Relurn 2022l23 Form 3
Local Councils, lnternal Drainage Boards and olher Sma,ler Authorities'
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Morchard Bishop Parish Council

.i, t) Slaff costs

- Balances brought
fatward

(+)Precept or Rates and
Levies

'. (+) Total other rece pts

18,143

8,571

12,867

3,000l

14,609

21 A7'

lolal balances and reserves at llle begtnniDg of tlle year

21,972 as rccorded in the fiaancial 'ecords. VaILE must agrce to
Bo, / at ptetrcua veal

Tatal afiounl a[ precepl (ar for lDBs rates and leves)
9,090 receir ecl or tece;'/abie in lhe year Exchrle any gtants

. fecetved.

Tal-t tncott,..- ot tPceipts as rccotdeo ttt lhe casrbool /ess

54,568 the p/ecept or rates/levies received (lne 2) Inclode any
ghnls teceived-

: Total expendilLtre at paynenti nade to and an belalf

t.too 3!,; i!,;ffi!'riii,,, lfll!,i f"'"i i,"ulli,!i"",ff i",ii|n " "

Total expendit|re ar paymenls of capilal ancl ,1!erest
O made dLlring the year on the authonly s banov\'itrgs (if any).

Talal evpendtur? at pa\,4,.J4lr as tet otded ,n the cash-
50,695 Ooot tess staff costs (line 4) and loan intercst/capital

repa)tnenls lhnP 5)

Tolal balatlces and rcseires at the end of the yeat. Musl
31,635 equal (t 12 +3) - 14+5+6)

l\c st)m Jl atl t utte,tt a .J depns,l bant, accort,,ts. .ar'
31,635 holdrrgs and shotl tein investments held as at31 March*

'. To agree with bank recoDcitiation,

The valLte ol all the prcpedy tlle author y awns - i! ts n)a,7e

7 ,545 up af a its lixed assets and long term investmenls as al
jl Marctr

I he olltla4otno c.1ut lal ba/.rrce ar dt .? , Man \ al atl loans
0 rro,n nto fantis prtct ttt,t g PWtB)

. cor)l,.lbil,o/rs gralulties and severctrce paynents

:. (-) Loan interesvcaptal
repayrnents

r (-) AIl olher payments

(=) Balances carfled
forward

' Total value of cash and
short ternl !nvestments

. Tota, Fixed assets plus
long term nvestmenls
and assels

: , Total borrowings

21.972

7.205

0

: i - Drsclosure note re Trust funds The Couicl. as a body corporale. acfs as sole lruslee and
ls responsibre fo. rlaraging lrusl fil/rds or assets.(includr gcharitab'le)

I certify that For the year ended 31 March 2023 the Accounling I confirm that these Accounting Statements were
Statements rn this Annual Governance and Accountability approved by this authority on this date:
Return have been prepared on either a receipls and payments
or income and expendiiure blasis following the guidance in

Governance and Accountability for Smaller Authorities - a
Practitaoners Guide to Proper Practices and present farrly
lhe financial po5'rror ol rhrs aL,{lrorily.

Signed by Responsible Financial Officer before being
presented to the authorily for approval

c'P-6;-/-
03t0712023

o31o712023

as recorded in mrnute reference.

3rd July 2023 ltem 10

Date

Annual Governance and Accountabilit!' Return 2022l23 Form 3
Local Councils, lnlernal Drainage Boards and olher Smaller Authorities"
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ln respect of Morchard Bishop Parish Council
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Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A Iinrited

assurance review is not a full statutory audit, it does rot const,tute an audit carried out in accordance with lntemational

Standards on Auditing (UK & lreland) and henc€ it does not provide the same level of assurance that such an audit would.

The UK Government has detenrtned that a lower levelof assurance lhan that provrded by a full statutory audit is appropriate
for those local publc bodies with the lowest levels of spending.

Under a lirnite.j assurance review, the auditor is responsible {or reviewinq Sections 1 and 2 of the Annual Gr:vemance and
Accountability Return in accordance with NAO Audilor Guidance Note 02 {AGN 02) as issued by the NAO on belralf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https.1/\,^,,ur'w.nao.org.uk/code-audit-practice/guidance-and-inforrnation-for-audttors/.

This authority is responsrble for ensuring that rts tinancial management is adequale and etfective and that rt has
a sound systern of inlernal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices whichr

. summarises the accounling records for the year ended 3'1 March 2023, and

' confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

L^.uo, for :-c *ullc s .coolcl octu,v,' on lh . oJs > of o,n .. v,c 1 of S.. ron, 1 a'd 2 ol:r^ Aln-nl uo\pronlr''u nno A.( oJ.lau ll, hrl- ' I

lur optnro. the niormaio; trr Se,:Uons I and 2 of lheAnnual Govemance and Accounlabrlily Retirrn is rr1 accordance wrth Proper Practices afd
no other matiers hale corrre to our ditentron qlvrrio ciuse ,'o. concern lhal relevant leglslatlon .rnd rel,tulalory .eouirementi have not ceen met.
1-delete as aPProDnate).

(conirnue cn a separale sheet ( requrred)

other matteis not affectlng our oprnron wllrch ',,rre draw to the aitenllon of the aLrthorlty:

rr cn''nue c. r \ap lra e > per I rerlt),r-o\

We certify/do not certify" that we have completed our review of Sectioos 1 and 2 of the Annual Governance and
AccoLrntabilily Relurn and discharged our responsibililies under the LocalAudil and Accountabilily Act 2014, for
the year ended 31 March 2023.
'We ilo rol c.4dy conrpleiol1 .ec;ruse

External Audilor Name

ExternalAud(or Signature Date

Annual Govcrna.rce dnd Aclounlabrlty Reiu.n 2022i23 Form 3 Page 6 ol 6
Local Councils. lnternal Drarnage Boards and other Smaller Atrthorihes'


