1. Every smaller authority in England that either received gross income ar incurred gross expenditure
exceeding £25,000 must complete Farm 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6;
s The Annual Intemal Audit Report must be completed by the authority's internal auditor.

+ - angd 2 must be completed and approved by the authority.
lis compleled by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annuat Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must returit 1o the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT.

- the Annual Governance and Accountabilily Return Sections 1 and 2, together with

= a bank reconciliation as at 31 March 2023

= an explanation of any significant year on year variances in the accounting statemenis
= notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2022/23

Unless requested, do nat send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Thyoby i md) 3 . f
“ubbeation Roguivaments

Under the Accounts and Audit Regulations 2015. authorities must publish the foilowing information an
the authority website/webpage:

Before 1 July 2023 authorities must pubiish:

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015,
Throughout, the words 'extemal auditor’ have the same meaning as the words focal auditor’ in the Accounts and Audit Regulations 2015,
*for a complete list of bodies that may be smaller authoritic:s refer o schedule 2 to the Local Audit and Accountabmty Acr 2014.
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+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

+ Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialied.

« The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

= Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditer by email or post {not both) no tater than 30 June 2023.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts,

* The RFG is required to commence the public rights period as soon as praclical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation ta be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term invesiments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconcifiation is available in the Practitioners’ Guide™.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the bank reconciliation is incomplete or variances not fully exptained then additional costs may be incurred.

« Make sure that the accounting statements add up and that the balance carried forward fram the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

» The Responsible Financial Officer (RFO), on behaif of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive warking days which must include the first ten working days of Juty.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulaticns 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023,

Al sections gHave att htghllghted boxes have been compteted'7 . Ve

'Has all additional information |equested mciudmg the dates set for the per:od /
for the exerc:tse of publrc nghts been prowded for the exiernal auditar? ;

i tnternal Audtt Report Have aﬂhtghltghted boxesbeen compteted bythe :ntemai audtter and explanattons prowded’? ,/ 7

Sectton 9 For any statement to whtch the response is ‘no’ has an explanatton been pubhehed'? B /

‘Section 2 ' :Has the Responsuble Financial Officer szgned the accotsntlt’tg statements before 7, ' -~
presentation to the authority for approval? e
"Has the authortty 5 approvat of the accounttng Statements been confirmed by -
the mgnature of the Chairman of the approvat meetmg’? v
Has an explanatlon of 5|gn:f|cant variations heen pubi:shed where feqmred’? /
Has the bank reCODCtllath as al 31 March 2023 been reconuled to Box 87 e :
: Has an explanatlen of any dlfference between Box 7 and Box 8 been provtded’) &

Sections 1 and 2 Trust funds — have alt dlsclosures been made tf the authonty asa body corporate isa o '
: sole managing trustee? NB: do not send trust accounting statements unless requested. 1/
*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices.

can bhe downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Morchard Bishop Parish Councit

https://www.morchardbishop-pc.org.uk

Buring the financial year ended 31 March 2023, this authority’'s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accaordance with thus authority's needs and planned coverage.
Cn the basis of the findings in the areas examined, the internal audit conclusions are summarised in this lable. Set
out below are the objectives of internal cantrel and alongside are the internal audit conclusions on whether, in all
significant respects, the controf objectives were being achieved throughout the financial year to a standard adequate
io meet the needs of this authority.

. _Appropnate au.ountmg recards have been property kept throughout the financial year.

* This authority complied with its financiai regulations. payments were supported by invaices, all
expend:ture was approved and VAT was approprnatety accounted for.

7 This authorily assessed the sxgnsfacant risks to achieving its objectlves ahd rewewed the adequacy
~ of arrangements to manage these.

- The precept or rates reguirement resuited from an adequate budgetary process progress against
the budget was regularly monitored, and reserves were approprlate

Expecled income was fully received, based on correct prices, properly recorded and prompt!y
‘banked: and VAT was appropriately accounted for

E Petty cash paymeftts were properly suppor‘ted by recelpts atl petty cash expendlture was approved
and VAT dppropnately accounted for,

Salaries to employees and aliowances to members weare pald in accordance with mrs authonty s
approva!s and PAYE and Ni requiremenm were properly appiled

- Asset and rnveqtmen!s reglsters were ¢ o-nplete and accurate and properiy mamtarned
Per odlc bank account reconcmat:ons were properly carrsed out durlng the year.

Accountlng statements. prepared durmg the year were prepared on the correct accountmg Dbasis (rece;pts
and payments or income and expenditure}. agreed te the cash book, supported by an adeguate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

v
v
v
v
v
v
v
v

If the authority certified 1tself as exempt from a I|m=ted assurance review in 2021f22 it met the
exempuon criteria and correctly declared itself exempt. Lo v

The authority published the requ‘ired mformation ona webette!wehpeéedp 10 date at t-h-etin-?e ofthe

|nternal audn in accordanre with the relevant Ieg|statlon v

" lrz the year covered hy 1h|s AGAR the aulhonty correctly prowued for a penod for ?he exermse of
public rghts as requlred by the Accounts and Audlt Regu ations 50w : AT,

The adthority has compli.ed-m.rith-the publtcatton requ'trem.ents for 2021722 AGAR

(For local councils oh'!-y)
Trust funds {including charitable) ~ The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed {list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
24/07/2023 Mrs Susan Shelley

Signature of person who 24/07/2023

carried out the internal audit Date

*If the response is ‘no’ please state the implicatiuns and action being taken to address any weakness in control
identified {(add separate sheets if needed].

“"Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not {add separate sheets if needed).
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We acknowledge as the members of:

Morchard Bishop Parish Council

our responsibility for ensuring that there is a sound system of internat control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

. We have put in place arrangements for effective inanacial
. managemen! during the year, and for the preparation of v
i the accountmc statemems )

prepared its sccounting statements in accordance
L with the Accounts and Atdil Regedations.

* made praper arrangements and accepled responsibility :
for safequarding the public maney and resources iri
Cts r*narge

‘ hae onty dr,ne W!'idf it has- me Jega-’ power ro do and haq
: complied with Proper Practices in doing s0

C We mam.amed an adequate sysiem of mtemal comrol
including measures designed to prevent and delect fraud *© ¢/
ang COI’{UptiO"‘ and revsewed ﬁs effectweness

S We took all reasonabie stepq ta assura oureeiveq
that there are no matters of actual or poteritial ;
non-compliance with laws. regulations and Proper Cv
Practices lhat could have a significant financial effect :
on the ability of this authority to conduct its
husiness or manage its finances.

i during the year gave afl persons interested the apportunity 1o
| inspec! and ask questions about this authordy's accouwils.

; We provided proper opportun;ty durvng the year for
the exercise of electors’ rights in accordance with the Y
requwremen*s of the Accounts and Audxt Requlauons

considored and aocemen}ed.:h.e )‘irrwancia.i and other rsks 1
v ! . facas and dealt with them properly.

i We carsed out an assessment of the nsks facing 1his
authorily and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance LOVET’ where reqwred :

- arranged for a competent persen, independent of the financial -

controis and procedures. to give an objective view on whether

D ytternal Lontraa‘s meet the needs of this smaﬁfer aulhomy

T Wﬂ mamtamed mroughout the year an adeq'ia’e aﬂd ;
effective system of internal audit of the accounting ' "4
records and controt syslemc :

F W lock appropr;ale action on all marte(s ra;sed

../ ) f' . responded 10 malters bmught (o its af:enhon by rnrewaj and
n 'eports from mternal and externa! aud\t

. external audil

" disclosed everything it should have about its business activity
during the year including events taking piace after the year

e constdered Nhetrer any Imqatwon 1abnl ties or
commitments. events or transactions. occurring either

during or after the year-end, have a financial impact on
this authonty and, where appropriate. have mcluded them
in the accounhng Slaleme"lts ‘

= (For local councils only) Trust funds mcludmg
charitable. In our capacity as the sale managing
trustee we discharged our accountabikty
responsibilities for the fund(s) assets. including
financial reporting and, if requited, independent
exammahon or audd

. ond if relevant

has met ail of ils responsibilities where. as a body
carparate. it 1s a sole managing tustee of a lncal
trust or lrusts

v

*Please provide expianations to the external audltor ona separate sheet for each ‘No response and descnbe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

03/07/2023
and recorded as minute reference:

3rd July 2023 ltem 10.

https://www.morchardbishop-pc.org.uk
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- Clerk c"j‘.’/

Signed by the Chairman and Clerk of the meesting where

 approval was given:

- Chairman
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Balances brought : i Total balances and reserves at the beginning of the year

farward _ 18,143 21 ,972 as recorded in the financial records. Value must agree o
- Box 7'ofprewous year.
* (+) Precept or Rates and t  Total amount of precept {or for IDBs rates and rewes)
Levies 8,571 9,090 received or receivable in the year Exclude any grants
: : recerved
L (+) Total other receipts : ' Tofan' mcome or recerpts as recordecr in Ihe CBbeOOk less
12,867 B4 568: the precept or rates/ievies received (line 2). Include any
: granfs :ecewed
4 (-) Staff casts | ] * Total expenduure or payments made to ano‘ on bef:a!f
{ of all empioyees. Include gross salaries and wages,
3,000 3,300 rey g 9

- employers NI contributions. emplayers pension
onfnbut;c}ns grarumeq arm‘ severance ,oaymenrs*

(:) Loan inte-resilcab\t'él . . T Toral expend:!ure ar payments of capital andm!ere‘;t :
repayments : . 0. made during the year on the authority's borrowings {if any,). :
-(—)-A'i.i-other péymenté " S - ! Total exhénd;{uré ar',bayménté as }'ecorded in the cash-
14,609 50,695 book less staff costs (line 4) and loan interest/capital
o _ _ : ) o o ; repayments (line 5).
" (=) Balances carried : Total halances and reserves at lhe end of the year. Must
forward : 21,972 : 31,635 equal (1+2+3) - (4+5+6}.
* Total vaiué 017 cash‘ and - - . - The S{.Jl:n 5f all Céjrre;’.if and depbsz! b.a.n-k éccounrs. césh )
short term investments 21,972 31,635 hoidings and short term investments heid as at 31 March -
: _ o - To agree with bank reconciliation.

- Total fixed assets plus ‘ . The value of all the propenty the authomy owns — 1: /s made
lang term investments 7,205 7,545 up of all its fixed assets and long term investments as at
and assets : : 31 March. _

Tota borrowmqs ' The oufqtandmg uap;far bafance as at 31 March of alf Ioans -
0 O from third pasties (including PWLB}

Disclasure note re Trust funds

Tie Council, as a body corporate. acts as sole trustee and
(incluging charttable)

is respons;ble for managmg Trust funds or assels.
“. Disclasure note re Trust funds ‘ _ - f The figures in the accouniing sta!emen{s above o‘o not
(mciudmg charitable) : inciude any Trust {ransactions.

| cerhfy that for the year ended 31 March 2023 the Accounting | confirm that these Accounting Statements were

Statements in this Annual Governance and Accountability approved by this authority on this date:
Return have been prepared on either a receipls and payments
or income and expenditure basis following the guidance in 03/07/2023

Governance and Accountability for Smaller Authorities — a
Practitioners” Guide ta Proper Practices and present fauly
the financial position of this authority.

Signed by Responsible Financial Officer before being 3rd July 2023 ltem 10
presented to the authonty for approval

as recorded in minute reference:

/ﬁ”é’,/ o Signed bty Chairman of the meeting where the Accounting
Stateme
03/07/2023
Date
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Qur responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). Alimited
asstrance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Intemational
Standards on Auditing (UK & ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audil is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is respansible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Return in accordance with NAQ Auditor Guidance Note 02 {AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -

htips:/fwww.nao org.ukicode-audil-practice/guidance-and-information-for-audiors/ .

Tnis authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

= summarises the accounting records for the year ended 31 March 2023; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

‘our opinion the information in Sections | and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to OuT attention giving cause for concern that relevant legishation and reyulatory reguirements have not been met.
(“delete as appropriate).

continue on a separate sheet f required)

‘Other matters not a'f'fé"cun'g'ba}rﬂdplrnm'r'\”v'\;hlrcr"u"'\-xf-é draw to the attention of thé-at'it'hér'iiy:

(conlinue on a separate sheet if required)

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annuai Governance and
Accountability Return. and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023.

“We do nol certify compieton because

Exlernal Auditor Name

External Auditor Signature Date
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